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                                                                                                         Form No 1

(standard application form)

C O N F I D E N T I A L 
[image: image2.emf]

	Post Title 


	Applicants Reference No

(for office use only)


As this application may be photocopied, please complete the form in black ink or type.  

Please do not submit a CV, they will not be considered.

Equal Opportunities and Monitoring

The information requested in Part A of this form will be used for monitoring and administration purposes only, and is not seen by the recruitment panel.  Part B is separated when we receive your application form, and given to the recruitment panel for shortlisting.  This is done to reduce the possibility of unfair and unlawful discrimination.


	Surname/Last Name


	All Previous Names
	First Name(s)


	Address

Post code


	Telephone No

(Home or Mobile)

Telephone No

(Work) – if convenient






Gender

( Male


( Female

Date of Birth 


Disability

The Disability Discrimination Act 1995 states that “a person has a disability for the purpose of this Act if he/she has a physical or mental impairment which has a substantial and long term adverse effect on his/her ability to carry out normal day to day activities”.

Do you consider yourself disabled?


( Yes

( No

Ethnic Origin

Please tick one of the boxes below, choosing the category which you think best describes your ethnic origin.  Please note that we are asking about the broad ethnic group you are in and not your nationality, place of birth or citizenship.  United Kingdom citizens can belong to any of the categories shown.

	White

( British
( Irish

( Any other white background please write in


	Black or Black British

( Caribbean

( Africa

( Any other black background please write in


	Chinese or other ethnic group

( Chinese

( Any other ethnic group please write in

 


	Asian or Asian British
( Indian

( Pakistani

( Bangladeshi

( Any other Asian background please write in……………………………………………
	Mixed
( White and Black Caribbean

( White and Black African

( White and Asian

( Any other mixed background please write in……………………………………………….


Declaration of Relationships

If you have any relationship with any employee of the Museum, please state the name(s) and nature of relationship(s)

Where did you see this job advertised?

	


	I confirm that all of the information given on this form is correct and complete

Signed :-                                                        Date :- 




Note :- If you provide false information on any part of this form, you will be disqualified from appointment and if already appointed, you will be subject to disciplinary proceedings and liable to dismissal without further notice.

	

	Do you have a prosecution pending, or have you ever been convicted at a court or been cautioned by the police, for any offences, which will be classed as ‘unspent’  under the Rehabilitation of Offenders Act 1974?

	Yes
	
	No
	
	
(please tick)

	If yes, please use the space below to provide details of pending prosecutions, convictions, cautions and bind-over orders, including approximate date, the offence, and the court or police force which dealt with the offence.

(Please continue on the reverse and/or another sheet if necessary).

	
	
	

	I confirm that the information that I have given in this box is true, correct, complete and up to date.
Signed :-                                                        Date :- 



	

	Please list any name other than the one you are currently using, that you have ever been known by (please include any maiden names)

	
	
	

	


	Pending Prosecutions




	Employers Name and Address






	Employer and Job Title(s)

with full address(es)
	Date of Employment

From                         To
	Reason for Leaving

	
	
	




	Educational Establishment or Course Organiser
	Qualification (where applicable)
	Grade

	
	
	



	Please see the attached information to Candidates sheets for information on this section.

1. 2.

e-mail :-                                            e-mail :-

Tel No :-                                           Tel No :-

Can your referees be contacted without any further authorisation from yourself?   

          Yes/No





Please state clearly how you meet all of the essential requirements listed on the Person Specification.  Please see the attached Information to Candidates sheets for advice on how best to complete this section.

	Please continue on a separate sheet if necessary





Do you require us to make any reasonable adjustments that will help you to demonstrate your full potential in the recruitment process?  If yes, please give details.


Note :- If you canvass any Officer of the Museum, directly or indirectly for this appointment, or if you fail to disclose a relationship, you will be disqualified from appointment and if already appointed, you will be subject to disciplinary proceedings and liable to dismissal without further notice.

Job Application Form





Part A





Personal Details





E-mail





Do you hold a current Driving Licence?	Yes/No





What class of vehicle are you entitled to drive?





Equal Opportunities











Applicants


Reference No:-





Part B





Post Title (same as first page)
































Present Job





Job Title











Salary/Wage





Date Commenced





To Whom Do You Report (Job Title)





Brief Outline of Duties











What Staff (if any) Report To You?





Period of Notice Required?





Previous Employers (Most Recent First)





Relevant Educational, Vocational, Professional Qualifications or Training Courses (most recent first)





References





Applicant’s 


Reference No:- 








How you meet the essential requirements





Disability – Reasonable Adjustments








1

